JOB DESCRIPTION

Job title:




Regional Director, Central Asia 
Responsible to:



Executive Director

Line management responsibilities:
Regional office staff
Contract type:



Full-time permanent contract

Hours of work:



40 hours per week

Location:




Central Asia office, Astana, Kazakhstan

Salary: 




Competitive salary 
MAIN PURPOSE OF THE JOB
The Regional Director is responsible for all aspects of Penal Reform International (PRI)’s regional programmes in Central Asia.  The Regional Director is a member of PRI’s management team and, as such, contributes to the organisation’s overall strategic development and implements PRI’s aims and objectives regionally.
PRI’s programmes of penal reform in Central Asia include:

· Alternatives to Imprisonment
· Probation
· Monitoring places of detention including torture prevention
· Legislative reform

· Conditions for life sentence prisoners

· Abolition of the Death Penalty 
· Health in prisons including the control of infectious diseases
· Justice for children

· Promoting the rights of women offenders
Regional work is centred in Kazakhstan, but includes Kyrgyzstan and Tajikistan.  It principally involves collaboration with governmental agencies, local civil society, international organisations and partnership working.  The work is supported by donors such as the Foreign and Commonwealth Office, European Union, OSI, Swiss Ministry of Foreign Affairs and the UN Office of the High Commissioner for Human Rights. 
MAIN RESPONSIBILITIES 

1. Operate at all times in accordance with PRI’s mandate and philosophy.
2. Contribute to the development of PRI’s strategic and business plans as a member of the management team.
3. Maintain existing programmes in line with action plans agreed with donors and partners, taking lead responsibility for reporting on activities and expenditure.

4. Identify, develop and fundraise for new areas of work within PRI’s mandate and current aims and objectives; and promote international/regional human rights standards.

5. Establish and maintain contact with all actors in the criminal justice system, such as relevant state ministries, prison, probation and prosecution services, the judiciary, defence lawyers and other relevant official institutions.  

6. Develop and maintain contacts with the media and potential civil society partners, both local and international.

7. Maintain partnerships with officials and civil society in the region, and with donors, both local and international.

8. Gather, hold and disseminate information about relevant developments in the region and worldwide.

9. Manage the staff team based in the office in Astana and Dushanbe, ensuring all local legal and financial/tax requirements are complied with.

10. Report to and communicate regularly with PRI’s Executive Director and other staff at PRI’s head office in London to maintain the smooth running of the organisation.

11. Prepare reports for PRI’s Board (annually) and Executive Board (quarterly).

12. Participate in the Heads of Offices meetings held twice a year, contributing to PRI’s organisational development, efficiency and sustainability.
13. Represent PRI at meetings in Kazakhstan, Tajikistan and Kyrgyzstan, and make statements on behalf of PRI

14. Provide financial management on PRI accounts and PRI’s projects in the region

15. Take overall responsibility for ensuring that the monitoring and evaluation of projects is carried out
The balance of these tasks will be determined by the requirements of PRI at any particular time and by the Executive Director.

In keeping with the spirit of cooperation and shared responsibilities of PRI, staff members are required on occasion to undertake work outside the specifics of their job description.
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PERSON SPECIFICATION

Job title:
Regional Director Central Asia
Qualifications

· Educational qualification at degree level in a relevant field (A)
Essential experience

· High level of strategic thinking and planning and implemention of complex programmes (A)
· Experience of international human rights law and criminal justice (A)
· Knowledge and understanding of current issues for penal and prison reform in Central Asia
· Negotiation and managing relationships with donors and key stakeholders, such as 
implementing partners, including inter-governmental, international, regional and national government and NGO bodies (A)
· Experience of managing an office, a staff team and budgets (A)
Skills and abilities

· Excellent political judgement and diplomacy

· Ability to communicate effectively and persuasively

· Excellent writing and editing skills 
· Excellent organisational and time management skills

· Fluent written and spoken English, Russian and Kazakh (A)
Personal qualities

· Excellent interpersonal skills, including the ability to use a consultative approach to resolve issues in areas of responsibility

· High level of initiative, self-motivation and demonstrable ability to take responsibility

· Drive, enthusiasm

· An uncompromising commitment to human rights, and sympathy with PRI’s mandate and values

· Willingness and ability to service own work

· Good understanding of gender and cultural issues

Circumstances

· Legal right to live and work permanently in Kazakhstan (A)
· Able to work at weekends and late when necessary

· Willing and able to travel


(A) = to be demonstrated on the application form for the purposes of shortlisting.  Other points will be tested at interview.
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